
 

 

 

 

  

Allen 
Edwards 
Primary 
School 

Supporting Pupils 
with Medical 
Conditions Policy 

      

ALLEN EDWARDS PRIMARY SCHOOL 



Supporting Pupils with Medical Conditions Policy – Allen Edwards Primary School 
 

For Governor Approval September 2026 1 

Contents 

1. Aims ...................................................................................................................... 3 

The Governing Board will implement this Policy by: .................................................... 3 

2. Legislation and Statutory Responsibilities ........................................................ 3 

3. Roles and Responsibilities .................................................................................. 4 

3.1 The Governing Board ................................................................................................ 4 

3.2 The Headteacher ........................................................................................................ 4 

3.3 Staff ............................................................................................................................ 4 

3.4 Parents ....................................................................................................................... 5 

3.5 Pupils ......................................................................................................................... 5 

3.6 School Nurses and other Healthcare Professionals ............................................... 5 

4. Equal Opportunities ............................................................................................. 5 

5. Being Notified that a Child has a Medical Condition ......................................... 6 

6. Individual Healthcare Plans ................................................................................. 6 

7. Managing Medicines ............................................................................................ 7 

7.1 Controlled Drugs ....................................................................................................... 8 

7.2 Pupils Managing their own Needs ............................................................................ 8 

7.3 Unacceptable Practice .............................................................................................. 9 

8. Emergency Procedures ....................................................................................... 9 

9. Training ............................................................................................................... 10 

10. Record Keeping ................................................................................................ 10 

11. Liability and Indemnity .................................................................................... 10 

12. Complaints ........................................................................................................ 11 

13. Links to Other Policies .................................................................................... 11 

Appendix 1: Individual Health Care Plan .............................................................. 11 

Appendix 2: Asthma Card ..................................................................................... 13 

Appendix 3: Administration of Medicine .............................................................. 14 

Appendix 4: Being Notified a Child has a Medical Condition ............................. 15 

Appendix 5: Individual Health Care Plan………………………………………………….16 

 

 

   



Supporting Pupils with Medical Conditions Policy – Allen Edwards Primary School 
 

For Governor Approval September 2026 2 

Supporting Pupils with Medical 
Conditions Policy  

At Allen Edwards Primary School, we are committed to the United Nations Convention 

on the Rights of the Child (UNCRC) and have achieved our Gold accreditation through 

the dedicated work that our community has committed to and will continue to do. We 

strive to ensure that we are fulfilling the rights of all children by providing them with an 

inclusive environment where they feel safe and confident enabling them to reach their 

full potential and prepare them for an ever-changing world.  

 

The Articles that link to this policy are:  

Article 2 
 

Non-
Discrimination  

At Allen Edwards, children, staff, parents and 
governors guarantee that children are not 
discriminated against because of their abilities. 
All staff work closely together to ensure that 
strategies and interventions are in place to 
support children so that they can achieve their full 
potential and can access a curriculum that allows 
them to flourish.  

Article 6 Life, Survival 
and 
Development  

At Allen Edwards, children, staff, parents and 
governors ensure that we provide a tailored 
curriculum that meets the needs of all children so 
that all children develop to their full potential.  

Article 23 Children with 
a Disability  

At Allen Edwards, children, staff, parents and 
governors work tirelessly to increase our 
children’s independence, promote skills that will 
allow all of our children to develop to their full 
potential and treat every child with the dignity that 
they deserve.  

Article 28  Right to 
Education  

Every child has the right to an education. 
Primary education must be free and 
different forms of secondary education 
must be available to every child. Discipline 
in schools must respect children’s dignity 
and their rights. Richer countries must help 
poorer countries achieve this. 

Article 29 Goals of 
Education  

At Allen Edwards, children, staff, parents and 
governors recognise that every child has talents 
and abilities that need to be encouraged and 
developed.  
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1. Aims 
This policy aims to ensure that: 

• Pupils with medical conditions, including physical and mental health conditions, are properly 
supported so that they can access education, remain healthy and participate fully in school life. 

• Pupils, parents and staff understand the arrangements Allen Edwards Primary School has in 
place to support medical needs safely and consistently. 

• Reasonable adjustments are considered so that pupils with disabilities and medical conditions are 
not placed at a substantial disadvantage. 

• Support is planned in partnership with pupils, parents, relevant healthcare professionals and other 
agencies where appropriate. 

The Governing Board will implement this Policy by:  
• Making sure that sufficient staff are suitably trained and competent to provide the support required 

by pupils with medical conditions. 

• Making relevant staff aware of a pupil’s medical condition and the support required, while 
respecting confidentiality. 

• Making sure cover arrangements are in place so that trained support remains available during the 
school day and for school activities. 

• Providing supply staff and other temporary staff with the information they need to keep pupils 
safe. 

• Developing, implementing and reviewing Individual Healthcare Plans where these are required. 

• Ensuring medicines and medical devices are stored, accessed, administered and recorded safely. 

• Ensuring pupils with medical conditions are included in school trips, visits, sport and other 
activities unless there is a clear evidence-based reason why this cannot safely be achieved. 

• Working with Lambeth services where a pupil’s medical needs affect attendance or require 
support beyond the school’s reasonable arrangements. 

The named person with overall responsibility for implementing this policy is Louise 

Robertson. 

2. Legislation and Statutory Responsibilities 
This policy meets the requirements of section 100 of the Children and Families Act 2014, 

which places a duty on governing bodies to make arrangements to support pupils at school 

with medical conditions. 

The school will have regard to the Department for Education statutory guidance Supporting 

pupils at school with medical conditions, which remains the national statutory guidance in 

force while the Department for Education completes its 2026 review. 

The school will also have regard to the Equality Act 2010, the SEND Code of Practice, the 

Human Medicines Regulations 2012, relevant controlled drugs legislation, Keeping Children 

Safe in Education and the statutory framework for the Early Years Foundation Stage where 

applicable. 

From September 2026, the school will comply with the additional allergy safety duties 

introduced by the Children’s Wellbeing and Schools Act 2026 and the Department for 

Education statutory guidance Allergy safety in schools. The school will maintain a separate 

published Allergy Safety Policy, review it at least annually and ensure it operates alongside 

this policy. 
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Where a child cannot attend school because of health needs, the school will also follow 

section 19 of the Education Act 1996, the Department for Education statutory guidance 

Arranging education for children who cannot attend school because of health needs, and 

Lambeth Council’s Education support for pupils who are too ill to attend policy. 

3. Roles and Responsibilities 

3.1 The Governing Board 

The Governing Board has ultimate responsibility for ensuring that arrangements are in place 

to support pupils with medical conditions. It will: 

• Ensure this policy is implemented effectively and reviewed regularly. 

• Ensure sufficient staff have received suitable training and are competent before taking 
responsibility for supporting a pupil with a medical condition. 

• Ensure arrangements are in place for pupils with medical conditions to access the same 
opportunities as other pupils, including educational visits and physical activity. 

• Ensure appropriate insurance and indemnity arrangements are in place. 

• Receive assurance that serious incidents and near misses relating to allergy are recorded, 
reviewed and used to improve practice. 

3.2 The Headteacher  

The Headteacher will: 

• Make sure all staff are aware of this policy and understand their role in its implementation. 

• Ensure there are enough trained staff available to implement this policy and all Individual 
Healthcare Plans, including during staff absence and emergency situations. 

• Take overall responsibility for the development and implementation of Individual Healthcare 
Plans, with day-to-day coordination delegated to the Deputy Headteacher for Inclusion where 
appropriate. 

• Make sure staff supporting pupils with medical conditions are appropriately insured and 
understand the extent of that cover. 

• Ensure systems are in place to obtain and update information about pupils’ medical needs. 

• Contact or seek advice from the school nursing service where a pupil has a medical condition that 
may require support in school. 

• Ensure appropriate arrangements are made for pupils who are absent or at risk of prolonged 
absence because of health needs, including contact with Lambeth where the local authority duty 
may be engaged. 

3.3 Staff 

Supporting pupils with medical conditions during school hours is a shared responsibility. Any 

member of staff may be asked to provide support, although staff will not be required to carry 

out medical procedures or administer medicines unless they have agreed to do so and have 

received suitable training where this is needed. 

Staff who take on responsibility for supporting pupils with medical conditions will receive 

sufficient and suitable training and must achieve the level of competence required for the 

task before providing support. 
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Teachers will take account of the needs of pupils with medical conditions in their teaching 

and classroom planning. All staff will know how to obtain help and how to respond when a 

pupil with a medical condition needs assistance. 

3.4 Parents 

Parents and carers will: 

• Provide the school with sufficient, accurate and up-to-date information about their child’s medical 
needs. 

• Provide medicines, devices and equipment in line with the arrangements agreed with the school. 

• Be involved in the development and review of their child’s Individual Healthcare Plan where one is 
required. 

• Tell the school promptly about changes to their child’s condition, treatment, medication or 
emergency arrangements. 

• Carry out any actions agreed as part of the Individual Healthcare Plan. 

3.5 Pupils 

Pupils with medical conditions will be involved as fully as possible in discussions about their 

support. Their views, wishes, age, maturity and ability to manage aspects of their own 

condition will be taken into account. 

Pupils who are competent to manage their own medicines or devices will be encouraged to 

do so where this is safe and appropriate. 

3.6 School Nurses and other Healthcare Professionals  

The school will work with the Lambeth school nursing service and other relevant healthcare 

professionals where advice or support is needed. Lambeth’s school nursing service supports 

children and young people aged 5 to 19, including with the management of long-term health 

conditions. 

Healthcare professionals may advise on the medical condition, treatment, emergency 

response, staff training and the level of support required. They may contribute to an 

Individual Healthcare Plan where appropriate and may confirm staff competence for clinical 

procedures when this is necessary. 

The school will not delay reasonable support solely because specialist advice is not 

immediately available. Interim arrangements will be risk assessed and agreed with parents, 

taking account of the information available. 

4. Equal Opportunities 
Allen Edwards Primary School will actively support pupils with medical conditions to 

participate in the full life of the school, including school trips, residential visits, clubs, sport 

and physical activity. Pupils will not be excluded from activities simply because they have a 

medical condition. 

The school will consider and make reasonable adjustments where required by the Equality 

Act 2010. Risk assessments will identify practical steps needed to enable safe participation, 

and the school will consult the pupil, parents and relevant healthcare professionals where 

appropriate. 
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Some pupils with medical conditions may also have special educational needs or disabilities. 

Where a pupil has an Education, Health and Care Plan, the Individual Healthcare Plan will 

be linked to or form part of the wider statutory planning. Where emerging needs may require 

an Education, Health and Care needs assessment, the school will work with the family and 

Lambeth at the earliest appropriate stage. 

Medical absence will be managed supportively. Pupils will not be penalised for absence that 

is properly recorded as illness or for medical appointments. The school will maintain 

appropriate contact, support access to learning and plan reintegration when a pupil is able to 

return. 

Where illness is expected to result in 15 school days of absence or more, whether 

consecutive or cumulative, or where the pupil is otherwise not receiving suitable education, 

the school will consider a referral to Lambeth’s Inclusion Team under the council’s Too Ill 

arrangements. The school will provide the evidence required by Lambeth, including medical 

evidence of the attendance barrier, attendance information, details of support already 

provided, relevant contacts and any known risks. 

Lambeth Inclusion Team can be contacted at inclusion@lambeth.gov.uk or 020 7926 6928. 

The school will keep the pupil on roll during illness and will work with Lambeth, the family 

and health professionals to secure suitable education and a phased return to school where 

required. 

5. Being Notified that a Child has a Medical Condition 
Parents, carers or a healthcare professional should notify the school when a pupil has a 

medical condition that may require support in school. The school will also act when it 

becomes aware of a possible medical need through attendance, safeguarding or pastoral 

information. 

On notification, the Headteacher or delegated senior leader will coordinate an assessment of 

the support required. This may include discussion with the pupil and parents, review of 

medical information, contact with the school nursing service and consideration of whether an 

Individual Healthcare Plan is needed. 

For pupils newly joining the school or receiving a new diagnosis, the school will make every 

reasonable effort to have appropriate arrangements in place before the pupil starts or, where 

this is not practicable, as soon as possible and normally within two weeks of notification. 

Temporary or interim arrangements will be put in place where immediate support is required 

while a full plan is being developed. 

6. Individual Healthcare Plans 
The Headteacher has overall responsibility for the development of Individual Healthcare 

Plans. Day-to-day coordination is delegated to Nicola Harris, Deputy Headteacher for 

Inclusion. 

An Individual Healthcare Plan will be used where a pupil’s medical condition is long-term, 

complex, fluctuating, life-threatening, requires school staff to provide specific support or 

where a plan is otherwise necessary to manage risk and secure the pupil’s inclusion. Not 

every pupil with a medical condition will need a plan. 
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Plans will be developed in partnership with the pupil, parents, relevant school staff and an 

appropriate healthcare professional where advice is available. If there is disagreement about 

whether a plan is required, the Headteacher will make the final school decision after 

considering the available evidence and the pupil’s best interests. 

Individual Healthcare Plans will be reviewed at least annually and sooner if the pupil’s 

condition, treatment, medication, needs or circumstances change. A review may also be 

triggered by an incident, a near miss, concerns about the effectiveness of arrangements or a 

transition between settings or phases of education. 

The level of detail will reflect the complexity of the pupil’s condition and the support required. 

Plans will normally include: 

• The medical condition, including triggers, signs, symptoms and treatment. 

• The pupil’s resulting needs, including medicines, doses, side effects, storage, equipment, testing, 
access to food and drink, dietary requirements, environmental adjustments and access to toilets 
or rest breaks. 

• The support needed for the pupil’s educational, social and emotional wellbeing, including 
arrangements for absence, catching up with learning and any examination access arrangements. 

• The level of support required, including emergency arrangements and what constitutes an 
emergency for that pupil. 

• Who will provide support, the training or competency required and the cover arrangements if a 
named person is unavailable. 

• Who needs to know about the pupil’s condition and how confidentiality will be respected. 

• Arrangements for written parental consent for administration of medicines and any agreement for 
self-management. 

• Arrangements for school trips, residential visits, clubs, sport and other activities outside the 
normal timetable. 

• Emergency contacts and contingency arrangements. 

Where a pupil has an Education, Health and Care Plan, the Individual Healthcare Plan will 

be linked to it or incorporated into it where appropriate. 

From September 2026, any pupil whose allergy requires the school to put supportive 

arrangements in place will have those arrangements recorded in an Individual Healthcare 

Plan. A current Allergy Action Plan or Asthma Action Plan may be attached to and form part 

of the plan. 

7. Managing Medicines 
Medicines will be administered at school only when it is necessary to support a pupil’s health 

or attendance and where the school has the required consent and information. 

No pupil under 16 will be given prescription or non-prescription medicine without written 

parental consent, except where legislation or emergency arrangements provide otherwise. A 

pupil under 16 will not be given medicine containing aspirin unless it has been prescribed by 

a doctor. 

Parents must complete the school’s Administration of Medicine form when medication is to 

be given in school. Staff administering medicine will check the pupil’s name, medicine, dose, 

method, time, expiry date and any special instructions before administration. 
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The school will normally accept prescribed medicines only when they are: 

• In date. 

• Clearly labelled for the individual pupil. 

• Provided in the original container as dispensed by the pharmacist, with instructions for 
administration, dosage and storage. 

Insulin may be provided in an insulin pen or pump rather than the original container, 

provided it is in date and clearly identifiable for the pupil. 

Medicines will be stored safely and in accordance with their storage requirements. 

Emergency medicines and devices such as inhalers, adrenaline auto-injectors and blood 

glucose equipment will be readily accessible to the pupil and to staff who may need to use 

them. They will not be locked away in a way that prevents immediate access. 

A written record will be made whenever medicine is administered on Cpoms. Parents will be 

informed where appropriate and always where an emergency medicine has been used or 

where there has been an error, incident or concern. 

When medicines are no longer required, are out of date or the pupil leaves the school, they 

will be returned to parents for safe disposal. Sharps will be disposed of in an appropriate 

sharps container. 

Non-prescription medicines will only be administered where this has been agreed by the 

Headteacher, is consistent with this policy and written parental consent has been obtained. 

Staff will check the maximum dosage and when any previous dose was taken before giving 

pain relief or other non-prescription medicine. 

7.1 Controlled Drugs  

Controlled drugs will be managed in accordance with the Misuse of Drugs Regulations 2001 

and subsequent amendments. 

A pupil who has been prescribed a controlled drug may carry it if they are competent to do 

so and this is agreed as part of their arrangements. They must not pass it to another pupil. 

Controlled drugs held by the school will be stored securely with access limited to authorised 

staff. They will remain readily accessible in an emergency. A record will be kept of doses 

administered and, where appropriate, the amount held. 

7.2 Pupils Managing their own Needs 

Pupils who are competent will be encouraged to take responsibility for managing their own 

medicines and procedures. The arrangements will be discussed with the pupil and parents 

and recorded in the Individual Healthcare Plan where one is in place. 

Pupils will be allowed to carry their own medicines and relevant devices wherever possible. 

Where this is not appropriate, medicines and devices must still be accessible without delay. 

Staff will not force a pupil to take medicine or undergo a procedure if they refuse. Staff will 

follow the agreed plan, assess any immediate risk, seek appropriate help and inform parents 

so that an alternative can be considered. 
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7.3 Unacceptable Practice 

Staff will use professional judgement and consider each pupil’s needs individually. It is 

generally unacceptable to: 

• Prevent pupils from easily accessing their inhalers, medicines or medical devices when they need 
them. 

• Assume that every pupil with the same medical condition requires the same treatment. 

• Ignore the views of the pupil or their parents. 

• Ignore medical evidence or clinical advice without a clear, recorded and evidence-based reason. 

• Send pupils home frequently for reasons associated with their medical condition or prevent them 
from taking part in normal school activities unless this is necessary under their agreed plan. 

• Send an unwell pupil to the school office or medical room unaccompanied or with someone 
unsuitable. 

• Penalise a pupil because of absence related to their medical condition or necessary medical 
appointments. 

• Prevent a pupil from drinking, eating, using the toilet or taking other necessary breaks to manage 
their condition. 

• Require parents to attend school to administer medicine or provide routine medical support that 
the school should reasonably arrange. 

• Create unnecessary barriers to participation in school trips, sport, clubs or other aspects of school 
life, including routinely requiring a parent to accompany their child. 

• Administer medicine, or ask a pupil to administer medicine, in a school toilet. 

8. Emergency Procedures 
Staff will follow the school’s emergency procedures and the pupil’s Individual Healthcare 

Plan where one is in place. The plan will identify what constitutes an emergency for that 

pupil and the action to be taken. 

If emergency medical assistance is required, staff will call 999 without delay. Parents will be 

contacted as soon as practicable after emergency action has started. If a pupil is taken to 

hospital, a member of staff will remain with the pupil until a parent or carer arrives, or 

accompany the pupil by ambulance where this is necessary. 

Emergency medicines and devices must be immediately available. Staff will know the 

location of individual medicines and any school-held emergency inhaler or spare adrenaline 

devices that the school is authorised to hold. 

From September 2026, the school’s separate Allergy Safety Policy will set out arrangements 

for allergy awareness, reducing exposure to known allergens, responding to allergic 

reactions and anaphylaxis, access to prescribed and spare adrenaline devices, school trips, 

Individual Healthcare Plans and staff training. 

Serious allergy incidents and near misses will be recorded and reported to the pupil’s 

parents and the Governing Board, alongside any statutory reporting that is required. The 

school will review what happened, identify learning and update relevant policies, risk 

assessments, training or Individual Healthcare Plans. 
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9. Training 
Staff who are responsible for supporting pupils with medical conditions will receive suitable 

and sufficient training before providing that support. 

Training requirements will be identified through the development or review of Individual 

Healthcare Plans, risk assessments and the school’s wider medical arrangements. Relevant 

healthcare professionals will advise on the type and level of training needed where specialist 

clinical input is required. 

Training will: 

• Be sufficient to ensure that staff are competent and confident in the support they are expected to 
provide. 

• Meet the requirements set out in the pupil’s Individual Healthcare Plan. 

• Enable staff to understand the medical condition, likely triggers, signs, symptoms, treatments and 
emergency response relevant to their role. 

• Be refreshed when required and when a pupil’s needs or the relevant guidance changes. 

All staff will receive information about this policy as part of induction and regular updates. 

Staff will know the school’s arrangements for emergencies and how to obtain immediate 

assistance. 

The school will ensure that allergy awareness and emergency response training meet the 

requirements of the separate Allergy Safety Policy and the national statutory allergy 

guidance from September 2026. 

10. Record Keeping 
The Governing Board will ensure that accurate written records are kept of medicines 

administered to pupils. Records will include the date, time, medicine, dose, person 

administering the medicine and any relevant outcome or concern. 

Individual Healthcare Plans, medical information and consent records will be stored securely 

in individual folders on the system and on our Medical Tracker platform but will remain 

accessible to staff who need the information to keep the pupil safe. Information will be 

shared on a need-to-know basis in line with data protection requirements and safeguarding 

duties. 

Training and competency records will be retained for staff who provide medical support. 

Medical incidents, medication errors, serious allergy incidents and near misses will be 

recorded and reviewed. Where necessary, parents, healthcare professionals, the Governing 

Board, the local authority, the Health and Safety Executive or other relevant agencies will be 

notified in accordance with legal and local requirements. 

11. Liability and Indemnity 
The Governing Board will ensure that the school has an appropriate level of insurance and 

indemnity in place for staff who support pupils with medical conditions and that the cover 

reflects the level of risk. 
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Staff will only undertake medical procedures for which they have been appropriately trained 

and, where required, assessed as competent. The school will check with its insurer if a 

proposed arrangement falls outside normal cover. 

12. Complaints 
Parents and carers who have concerns about the support provided for their child’s medical 

condition should raise them with the Headteacher in the first instance. The school will seek 

to resolve concerns promptly and in the best interests of the pupil. 

If the matter is not resolved, parents and carers may use the school’s Complaints Policy. 

Concerns about local authority provision for a child who cannot attend school because of 

health needs may also be raised with Lambeth through the appropriate council complaints 

route. 

13. Links to Other Policies 
This policy should be read alongside the following policies and guidance: 

• Accessibility Plan 

• Allergy Safety Policy 

• Children with Health Needs who Cannot Attend School Policy 

• Complaints Policy 

• Equality Information and Objectives 

• First Aid Policy 

• Health and Safety Policy 

• Safeguarding and Child Protection Policy 

• SEND Information Report and SEND Policy 

• Educational Visits Policy 

• Lambeth Education support for pupils who are too ill to attend policy 

Appendix 1: Individual Health Care Plan  
The school will use an Individual Healthcare Plan format appropriate to the pupil’s needs 

and informed by the Department for Education templates. For a pupil with allergy, a current 

clinical Allergy Action Plan may be attached to and form part of the Individual Healthcare 

Plan. The example below is the BSACI Allergy Action Plan used for pupils at risk of allergic 

reactions. 
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Appendix 2: Asthma Card 
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Appendix 3: Administration of Medicine 
 

Administration of Medicine Agreement From 

 

MEDICATION IN SCHOOL 

 

Dear Parents and carers,  

 

This form supports the school’s policy on the safe administration of prescribed and non-

prescribed medicines. Where possible, medicines should be prescribed in dose frequencies 

that allow them to be taken outside school hours. Where medicine is required during the 

school day, parents or carers must provide clear written instructions and the medicine must 

be supplied in accordance with the school policy. 

 

Please complete the information below for any medicine that needs to be administered 

during the school day. The school may seek further information where instructions are 

unclear or where staff training is required. A copy of this form will be retained with the 

medication administration records. 

 

 The name of the medication: ________________________________________________ 

 

 The name of the student___________________________________________________ 

 

What time is the medicine taken? What is the dosage of the medication?   

 

 

 

  

  

  

 

How long will your child require the medication? 

 

Storage (in the fridge etc.):  

 

Precautions relating to the medication (“caution, may cause drowsiness”): 

 

The name of the dispensing pharmacist/doctor:  

 

The expiry date and the date of issue:  

 

 

Many thanks.  

 

Nicola Harris 

Deputy Headteacher 
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Appendix 4: Being Notified a Child has a Medical Condition 
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Appendix 5: Individual Health Care Plan  

 Individual Healthcare Plan 

For pupils with medical conditions, including allergy 

This plan records the arrangements the school will put in place to support the pupil. It is not a clinical document. 

Relevant clinical care plans, Allergy Action Plans and other advice issued by healthcare professionals should be 

attached to this plan and followed. 

 

1. Pupil details 

Pupil name  

Date of birth  

Year group / Class  

Home address  

Parent / carer name  

Parent / carer contact number  

Alternative emergency contact  

Alternative contact number  

 

2. Plan details 

Date plan started  

Date of most recent review  

Next planned review date  

School lead for this plan  

Healthcare professional involved  

Healthcare professional contact 
details 

 

 

3. Medical condition and information received 
Medical condition or conditions 
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How the condition affects the pupil in school 

 
 

 

 

Information and advice received from the pupil, parent or carer and healthcare 

professionals 

 
 
 

 

 

Clinical care or action plan 
attached 

Yes / No 

Name of attached plan  

Healthcare provider that issued 
the plan 

 

Healthcare professional who 
prepared it 

 

Clinical plan review date  

 

4. Support and adjustments in school 
Arrangements needed during the school day 

 
 
 

 

 

Reasonable adjustments required to support full participation in education and school life 

 
 
 

 

 

Arrangements for food, drink, toileting, rest, movement or environmental needs 
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Arrangements to support learning, attendance, emotional wellbeing or catch-up following 

absence 

 

 

 

5. Medicines, devices and equipment 

Medicine / device / equipment  

Dose or use instructions See attached clinical plan where applicable 

Where it is stored  

Can the pupil carry it Yes / No 

Can the pupil self-manage Yes / No / With supervision 

Named staff or roles supporting 
use 

 

Expiry check responsibility  

 

Additional medicine, device or equipment arrangements 

 
 

 

 

6. Allergy-specific arrangements, where applicable 

Known allergen or allergens  

Allergy Action Plan attached Yes / No 

Prescribed adrenaline auto-
injector 

Yes / No 

Number of prescribed devices 
held in school 

 

Location of prescribed device or 
devices 

 

Access to school spare AAI 
where legally permitted 

Yes / No 

 

School arrangements to reduce the risk of exposure to identified allergens 
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Food, catering, classroom, celebration and activity arrangements 

 
 

 

 

7. Emergency arrangements 
What staff should recognise as an emergency 

 
 

 

 

Immediate action staff must take 

 
 
 
 

 

 

When 999 must be called and what information should be given 

 
 

 

 

Emergency medicine / 
equipment location 

 

Parent / carer contact 
arrangements 

 

Staff member to accompany 
pupil to hospital if required 

 

Other contingency arrangements  

 

8. Staff awareness and training 
Staff who need to know about this plan and how information will be shared 

 
 

 

 

Training or competency required 
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Training provider  

Staff trained  

Date completed  

Refresher due  

 

9. Educational visits, PE and activities outside the normal timetable 
Arrangements needed so the pupil can participate safely and fully 

 
 
 

 

 

Additional risk assessment 
required 

Yes / No 

Medication / equipment to 
accompany pupil 

 

Named responsible staff member 
or role 

 

Additional training required Yes / No 

 

10. Pupil involvement and independence 
Pupil views and what the pupil says helps them manage their condition 

 
 

 

 

Steps to support age-appropriate independence and self-management 

 
 

 

 

11. Communication, confidentiality and information sharing 
How relevant information will be shared with staff, including temporary and supply staff 
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Any agreed confidentiality arrangements 

 

 

 

12. Contingency arrangements 
Arrangements if the usual trained member of staff is absent 

 
 

 

 

Arrangements if medication or equipment is unavailable, expired or unusable 

 
 

 

 

Arrangements for unexpected changes to the school day 

 
 

 

 

13. Linked plans and provision 

SEND identified Yes / No 

Education, Health and Care Plan Yes / No 

Relevant SEND / EHCP links  

Other school plans or risk 
assessments linked to this IHP 
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14. Review triggers 
This plan should be reviewed at least annually and sooner when: 

• the pupil's medical condition or support needs change 

• medication, treatment, equipment or clinical advice changes 

• the pupil moves class or there is a significant change in school arrangements 

• a serious incident or near miss occurs 

• the pupil, parent or carer, school or healthcare professional requests a review 

• the existing arrangements are no longer effective 

15. Agreement 

Those involved confirm that this plan accurately records the school arrangements agreed at the date of signing. 

Clinical advice remains the responsibility of the relevant healthcare professional and should be attached where 

applicable. 

 

Name Role Signature Date 

        

        

        

        

 

16. Review record 
Review date Reason for review Changes made Reviewed by 

        

        

        

        

        

Attach relevant clinical care plans, Allergy Action Plans, risk assessments and other supporting 

documents to this IHP. 

 


